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       MEMO 

 

To  : THP FBF Students 
From  : THP FBF Faculty General Office 
Date  : 5 June 2026 
Subject  : Important Information on Deadlines for June 2026 Trimester 

Please be informed that you are required to observe the following deadlines for June 2026 
Trimester, 

Type of Application/Submission Deadline / Timeline 

Add / Drop of Course(s) By 5 p.m. on Friday, 26 June 2026 of Week 2  

Course Verification Exercise (Online)  
From Week 5 (Monday, 13 July 2026) to (Sunday, 26 
July 2026) Week 6 

Credit Transfers / Course Exemptions / 
MPU Courses Exemption  

By 5 p.m. on Friday, 26 June 2026 of Week 2 of the 
first academic trimester 

Leave Application (Week 1 to Week 12) Within three (3) working days from the date of absence 

Leave of Absence (Deferment of Study)  

By 5 p.m. on Friday, 10 July 2026 of Week 4 (Fees 
Paid are Transferable) 

From Monday, 13 July 2026 of Week 5 to Friday, 21 
August 2026 of Week 10 by 5p.m. (Fees Paid are Non-
Transferable) 

Programme Transfer By 5 p.m. on Friday, 26 June 2026 of Week 2 

Special Consideration of Assessment 
(Application of Replacement for Final 
Examination) 

Within three (3) working days from the final 
examination of the date of the particular course  

Payment for Existing Students and 

New Students Bill 

Please check due date in the bill(s) and pay 
accordingly. 

Withdrawal of Course(s) – No Refund ** 
From Monday, 29 June 2026 of Week 3 to Friday, 4 
September 2026 (by 5 p.m.) of Week 12 

Initial Bar List    Monday, 7 September 2026 (Week 13) 

Final Bar List  Monday, 14 September 2026 (Week 14) 

 
** You are required to settle the full payment of the student bill before you apply for the withdrawal of 
course(s). 
 
The information above is subject to change by the faculty.  
 
Please contact the FGO for any further inquiry. 
 
Thank you. 
 
Faculty General Office (FGO) 
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